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The effectiveness of using standardized forms for official letters is an important
factor in improving the efficiency of work between ministries, as it contributes to
accelerating procedures and reducing errors resulting from the diversity of writing
styles. Standardized forms provide a flexible and organized framework that allows
for the unification of the communication style between different government
agencies, which facilitates understanding and exchanging information more
accurately and clearly. These forms also contribute to enhancing professionalism
and achieving the required coordination between ministries, in addition to saving
time and effort in preparing letters, which enhances the effectiveness of
government work and paves the way for achieving the goals of administrative and

strategic coordination between ministries.
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